Pinnacle — Reports and IEP’s

1. From your Pinnacle gradebook home page, choose New Report
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#% 2009-2010 Archive Disks Arriving Soon! *% Each school and district office will be receiving their
09/10 Pinnacle Archive disks in the next few weeks, These disks contain comprehensive data records for
each student, including detail assignment scores and grades, attendance, and notes. Be sure to keep

these in a safe and secure place,

*# Training for Attendance Office and Gradebook Managers ** ‘We've posted Pinnacle Web training
sessions to the LBL Training Events Calendar. Check out all of the topics offered and register for any you
wish to attend. Be sure to click the "additional Information” button and complete the secand registration
form to receive your login infarmation. Contact the Help Desk if you have any questions about our

on-line webinars.

#** Reminder: Scheduled Maintenance ** LBL ESD performs regular server, network, and software
maintenance on the 2nd and 4th weekend of each month, During these periods, all LBL information
systems are unavailable. Work begins at 5:30pm on Friday, and is usually completed by noon on
Saturday. Occasionally the wark is more extensive and takes longer. Thank you for your patience.
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2. Choose demographics — Student Demographic Grid
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#3 Select the class, active, 1% Semester MP (or which ever your current grading system
is) and Demographic field — Radio button should be ALL.

Demographic Fields to choose: Name, grade, and scroll down to see IEP Designation.
(All reports can be modified to show any or all data in the demographic field selection
box)
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#4. From here you can print the list, or preview if you only want to view.

#5. Repeat for all classes



